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Reserve Request Form for Articles,
Chapters, Lecture Notes

You must submit one form for each article/chapter you wish to put on reserve. Please complete
this form in its entirety. Incomplete forms will delay your reserve request. Please allow up to 3 days
for reserve requests 1o be processed from the date of receipt of the request. The library is not
responsible for missing or damaged material.

Today’s Date:

Instructor’s Name:

E-Mail: Campus Phone:

Campus Address: Department:

Course Name:

Course Number: Semester:

Number of Students:

Title For Lecture Notes:

PHOTOCOPIES and/or REPRODUCTIONS WITH COPYWRIGHT: Please include a copy of the
COPYWRIGHT PAGE in order to comply with the Digital Millennium Copyright Act of 1998.

Article or Chapter Title:

Author’s Name:

Source (Journal or Book Title):

Book Publisher and Year:

Journal Volume/Issue/Date:

Loan Period: 1 Hour _ 3 Hours__ 24 Hours__ 3Days_  7Days__

Instructor’s Signature:

Notes:




